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APPENDIX C EXCLUSION ORDER LETTER TO STUDENT -

STUDENTS BEYOND COMPULSORY SCHOOL AGE student
Name Address SUBURB

Dear Student Name

Following our recent discussions | have reconsidered all relevant information and
have made a decision regarding your exclusion from attendance at this school. | am
informing you that you are to be excluded from this school for the following reasons:

List reasons

You have the right to enrol at another school in order to complete your education.
The following schools or programs may provide you with a suitable alternative:

List options available

If you need any assistance with enrolment at another school please contact staff
name.

You may apply, in writing, to the Director Schools for a review of this decision under
Section 95 of the School Education Act 1999. The application for review must be
made within seven days of your receipt of this letter.

If you request a review of the decision, the Director Schools will establish a School
Discipline Advisory Panel to determine whether fair and proper procedures were
followed during the decision making process. The panel will consider the matter and
report to the Director Schools who will make the final decision regarding your
exclusion. You will remain excluded from this school until this review process is
completed.

You will be contacted to arrange a suitable time for you to attend the panel. You will
have an opportunity to address the panel, to respond to questions put by panel
members and to raise issues that you believe are relevant. You will be notified
promptly of the Director Schools’ decision.

Please contact me if you have any questions or if | can provide you with assistance.
Principal

(date)
Cc Mr/Ms (Insert name), Director Schools, (Name) District Education Office
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